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I. OBIIIUE IMOJIOKEHU S

1.1. Hacrosmee Ilonoxenue pazpaboTano B cooTBeTCTBHH ¢ DenepanbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoii denepanuny» , PenepaibHBIM 3aKOHOM
ot 27.07.2006 Ne 152-®3 «O nepcoHaldbHBIX TaHHBIX», [Iprkazom MuHHCTEpCTBa IUPPOBOTO
pa3sBUTHSL, CBA3M U MAcCOBbIX KOMMYyHUKauuil PO denepanbHoll ciyx0bl 110 Haa30py B chepe
CBSI3U, MH(POPMALIMOHHBIX TEXHOJOTHI M MaCCOBBIX KOMMYHHUKanuil ot 28 okTsa0ps 2022 roxa
Ne 179 «OO6 yrBepxkaeHHH TpeOOBaHUN K MOATBEPKICHUIO YHUYTOXKEHHUS MEPCOHATBHBIX
JaHHbIX», YcraBa [‘ocymapcTBeHHOro OOKETHOro O00I1€00pa30BaTENbHOIO YUPEXKICHUS
«CHeXHsHCKas crielrainbHast mKojga-uHTepHaT Ne 42 (nganee — 1IKoJIa-MHTEPHAT).

1.2. llensto nannoro Ilonoxenus sBIsSeTCs 3alIMTa IEPCOHATIBHBIX IaHHBIX COTPYIHUKOB
OT HECAHKLIMOHUPOBAHHOI'O I0CTYIa, HENPAaBOMEPHOI'0 X MCIIOJIb30BaHUS UIIA YTPATHI.

1.3. Hacrosimee moJoXKeHHE SBISETCS OO0S3aTEIBHBIM Ui HCIOJHEHUS BCEMH
pabOTHUKAaMU, UMEIOIIUMU JIOCTYII K IEPCOHATIBHBIM JITaHHBIM COTPYIHUKOB.

II. MIOHATHUE U COCTAB IIEPCOHAJIBHBIX JTAHHBIX COTPYIHHUKOB

2.1. [epconanpHbie maHHBIC COTpymHHKOB (manee - [1/In) — mobas wHbOpMmanus,
OTHOCSIIIAsICSI K ONpeaesieHHOMY (u3nueckoMy muiy (paboTHHKY), HeoOXoAumas IIKoJje-
WHTEPHATY B CBS3H C TPYIOBBIMH OTHOIICHUSMH.

2.2. B cocraB nepcoHaIbHBIX JaHHBIX COTPYIHUKOB BXOJAT:

- aHKeTHbIE U Ouorpaduueckue JaHHbIE;

- oOpazoBaHue;

- CBEJICHHUS O TPYIOBOM U OOIIIEM CTaXe;

- CBEJICHHUS O COCTaBE CEMbHU;

- IACTIOPTHBIE JaHHBIC;

- CBE/ICHUSI O BOMHCKOM YUEeTe;

- CBEZICHUS 0 3apabOTHOM T1aTe COTPYIHUKA;

- CBE/ICHHUS O COLIMANIBHBIX JIIOTaX;

- CIIETIHATILHOCTD,

- 3aHUMaeMasi J0JKHOCTb;

- HAJINYUE CyIUMOCTEN;

- aJlpec MecTa KUTEIbCTBA;

- ToMalHui TenedoH;

- XapakTep B3aMMOOTHOIIIEHUI B CEMbeE;

- cojiep KaHKe TPYAOBOTO JOrOBOPA;

- COCTaB JICKJIApUPYEMBIX CBEJCHUN O HATMYUU MaTePUATbHbBIX IIEHHOCTEH;

- coJlepKaHHe JCKIIapalliy, MOIaBaeMO B HAJIOTOBYIO HHCIIEKITHIO;

- TOJUTMHHUKHU ¥ KOITUH MIPUKA30B 10 JUYHOMY COCTaBY;

- TMYHBIE JIeIa U TPYJOBBIE KHIDKKU COTPYIHUKOB;

- OCHOBaHMS K ITPHUKa3aM I0 JUYHOMY COCTaBY;



- JIeNa, CoJIeprKallie MaTepHallbl 10 TOBBIIICHUIO KBATH(PUKAIIUN U TIEPENOIIOTOBKE
COTPYIHHUKOB, UX aTTECTallUH, CIIY>KEOHBIM PacCIeT0BaHUAM;
- KOITUHU OTYETOB, HAIPABJISIEMbIE B OPTaHbl CTATUCTUKH.

III. OBPABOTKA ITEPCOHAJIBHBIX JIAHHBIX

3.1. Tlon oOpa®oTKOIl MEpPCOHAIBHBIX [AaHHBIX PAOOTHHKA MOHMMAETCS IOJIy4YCHHUE,
XpaHeHHe, KOMOMHHpPOBaHHE, Iepejada WM JII000e IPyroe HCIOIb30BaHUE NEPCOHATBHBIX
JTAHHBIX paOOTHUKA.

3.2. B nensax oGecrieueHus mpaB U CBOOOJ YeJIOBEeKa U rpakJaHuHa paboToaaTellb U ero
MPEACTaBUTENM TP 00pabOTKE TMEePCOHAIBHBIX JaHHBIX pPaOOTHUKA 00sA3aHBI COOIIOJATH
crnenyroue ooIe TpedoBaHus:

3.2.1. OO6paboTka NEPCOHAIbHBIX JAHHBIX pAOOTHUKA MOXKET OCYIIECTBISATHCS
UCKJTIOUUTENIFHO B LEJSIX 00ecredeHus: COOMIOICHNS 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, COJCHCTBHUS pabOTHHKAM B TPYIOYCTPONCTBE, OOYyYEHUH U TMPOJBMKEHUH IO CIyX0e,
oOecrieyeHus JIMYHOH 0€30MacHOCTH pPAaOOTHUKOB, KOHTPOJS KOJIMYECTBA M KadyecTBa
BBITIOJTHSAEMON pabOThl M 00ECTIEYeHUSI COXPAHHOCTH UMYILIECTBA.

3.2.2. Ilpn omnpeneneHun oObeMa M coJep:KaHUs 00pabdaThIBAEMBIX MEPCOHATBHBIX
JaHHBIX ~ paboTHuUKa  paboTojmaTens  JODKEH  PYKOBOJACTBOBAThCA  JICHCTBYIOIIUM
3aKOHOJIATEITLCTBOM.

3.2.3. IlomydyeHue mEPCOHANBHBIX JAaHHBIX MOXET OCYIIECTBIATHCS Kak IIyTeM
NPECTaBICHUS X CAMUM PAOOTHUKOM, TaK M ITyTEM IOIYYEHUS X U3 HHBIX HCTOUHUKOB.

3.2.4. TlepcoHanbHble NaHHbIE PaOOTHHMKA CJEeAyeT MoJydaTh Yy Hero camoro. Ecmu
NepCOHAIBHBIEC JaHHBIE BO3MOXKHO MOJIYYHUTh TOJIBKO Y TPEThEH CTOPOHBI, TO PAaOOTHHUK JOJKEH
OBITH YBEJIOMJIEH 00 3TOM 3apaHee W OT HEro JOJKHO ObITh MOJyYeHO MHCbMEHHOE COTJacue.
Paborogarens momkeH COOOIMUTL pAOOTHUKY O TIEJISX, TPEAIOJIAraeMbIX UCTOYHUKAX U CITOCO0ax
MOJyUYeHHUs TEPCOHAIBHBIX JaHHBIX, a Takke O XapakTepe NOUIeKAIINX MOJy4YECHUIO
NEPCOHANBHBIX JAHHBIX M TOCIEJCTBUAX OTKa3a pabOTHHMKA JaTh MHCHBMEHHOE COTJIache Ha MX
HOJy4YeHHe.

3.2.5. Pabotonarens He UMEET IpaBa MoJy4yaTh U 00padaThIBaTh NEPCOHAIBHBIE JaHHBIE
paboOTHUKA O €ro MOJIUTUYECKUX, PENUTHO3HBIX U HMHBIX YOEXKIECHUAX M YacTHOM >KW3HHU. B
CIIydasix, HEIOCPEICTBEHHO CBS3aHHBIX C BOIPOCAMHU TPYAOBBIX OTHOIIEHUH JaHHBIE O YaCTHOU
JKU3HU paboTHHKA (MH(pOpMAIUs O KUZHEJEATENILHOCTH B chepe CeMEHHBIX OBITOBBIX, JTMUYHBIX
OTHOIIEHUI) MOTYT OBITh MOJTY4YeHbI U 00paboTaHbl padoOTOAATENEM TOJIBKO C €r0 MUChMEHHOTO
COTIJIacHsl.

3.2.6. Paboronarens He UMEET MPaABO MOJIy4aTh U 00pabaThIBaTh MEPCOHANIbHBIC JaHHBIE
pabOTHHKAa O €ro WIEHCTBE B OOILECTBEHHBIX OOBEIMHEHUAX HIM €ro mnpodcor3Hon
JeSITeTTbHOCTH, 33 HCKIIFOYCHHUEM CITy4aeB, MPEAyCMOTPEHHBIX (e/lepaTbHBIM 3aKOHOM.

3.3. K o6paboTke, nepeaaye U XpaHEHUIO MEPCOHAIBHBIX JaHHBIX PAOOTHUKA MOT'YT UMETh
JOCTYTI COTPYIHUKU:

- aIMUHUCTPAIUS IIKOJIBI;

- Oyxrantepuu;

- CeKpeTapb PyKOBOJIUTEIIS.

3.4. cnonb30BaHUE MEPCOHAITBHBIX JAHHBIX BO3MOKHO TOJIBKO B COOTBETCTBUU C IEISIMH,
OTIpe/IeNIMBIINMHU X MOJy4YEHUE.

3.4.1. IlepcoHanbHble NaHHbIE HE MOTYT OBITh HCIOJB30BAaHbI B LEISIX NPUYUHEHUS
UMYIIECTBEHHOTO U MOPAJIbHOTO Bpela IpakJaHaM, 3aTPyAHEHUS pealu3ally MpaB U CBOOOJ
rpaxnad. OrpaHuueHHe IpaB TpaXJIaH Ha OCHOBE WCIIONB30BaHMs WHpopMamuu 00 WX
COLMAIIBHOM MPOUCXO0KICHUH, O PACOBOM, HALIMOHAJIBHOM, A3bIKOBOW, PEJIMTHO3HON U TAPTUHOMN
MPUHAIEKHOCTH 3aIPEIICHO U KapaeTcsi B COOTBETCTBUU C 3aKOHOIATEITLCTBOM.

3.5. Tlepenaya mnepcoHaNbHBIX JAHHBIX PAOOTHMKA BO3MOXKHA TOJBKO C COIJIACHS
pabOTHHKA WK B CITy4asiX, MPSIMO NPEAYCMOTPEHHBIX 3aKOHOIaTEIIbCTBOM.



3.5.1. Ilpu mnepenaue NeEpCOHANBHBIX JaHHBIX pabOTHHKa paboTomarenb JOJKEH
cOOJII01aTh CIEAYIOIINE TPEOOBAHUS:

- He cooOmIaTh MepcoHabHBIEC JTaHHBIE PA0OTHUKA TPEThEH CTOpPOHE 0e3 MUCHMEHHOTO
corylacusi pabOTHHKA, 3a MCKJIIOYEHHEM CJIy4aeB, KOIZla 3TO HEoOXOIMMO B  LENAX
NPeIYIpPExICHUS YTPO3bl )KU3HU H 3/I0POBBbIO paOOTHHKA, a TAaKXKE B CIIydasX, yCTAHOBJICHHBIX
3aKOHOM;

- He cooOmiate MepcoHaJbHbIE JaHHBbIC PAOOTHHKA B KOMMEpPYECKHUX IesX 0e3 ero
IUCbMEHHOTO COTJIAacus;

- MIPeIyNpPeIuTh JIUI, MOJYYaroIIUuX MEePCOHATIbHBIC JaHHbIE paOOTHHUKA, O TOM, YTO ITH
JTAaHHbIE MOT'YT OBITh MCII0JIb30BaHbl JHILb B LHEJIAX, U1 KOTOPBIX OHU COOOIIEHBI, U TPeOOBaTh OT
TUX JMIl TOATBEPXKICHUS TOTO, YTO H3TO NpaBwio coOmonaeHo. Jluma, mnomyyaromue
IEepCOHaNbHbIE  JaHHble  pabOTHHKA, 00sA3aHBl  COOJMIOJATh  PEXUM  CEKPETHOCTH
(koH(UACHIIMAIBEHOCTH). JJaHHOE MOJI0KEHUE HE PaclpoCTpaHseTcs Ha 0OMEH MepCOHAIbHBIMU
JTAHHBIMU PaOOTHUKOB B MOPSIKE,

YCTaHOBJIEHHOM 3aKOHOM;

- paspemarb JAOCTYIl K IE€PCOHAJIbHBIM JIAaHHBIM paOOTHUKOB TOJBKO CIIELUAIBHO
YIIOJITHOMOYEHHBIM JIMIIAM, OTPENEICHHBIM MPHKA30M I10 MIKOJE, MPH 3TOM YKa3aHHBIC JIHIIA
JIOJDKHBI HMMETh IpaBO IOJy4aTh TOJBKO T€ IEpPCOHAlbHbIE JaHHbIE pPAaOOTHHMKA, KOTOpbIE
HEOOXOAUMBI JJIs1 BBITTOJTHEHUS KOHKPETHBIX (DYHKITHIA,

- HE 3aIpaluBaTh HHPOPMALIUIO O COCTOSHUM 3/10pOBbs PAOOTHHUKA, 32 UCKIIFOUCHUEM TEX
CBEJICHUI, KOTOPbIE OTHOCSATCSI K BOIIPOCY O BO3MOKHOCTH BBITIOJTHEHUSI PAOOTHUKOM TPYI0BOM
(ynkuun;

- IepeiaBaTh NePCOHAIbHbIC TaHHBIC PA0OTHUKA MTPECTABUTENSIM PAOOTHHUKOB B ITOPSIKE,
YCTQHOBJICHHOM 3aKOHOM, W OTPaHUYMBATh 3Ty MH(OPMAIMIO TOJIBKO TEMHU NEPCOHATbHBIMU
JAHHBIMH PaOOTHUKA, KOTOPhIE HEOOXOAMUMBI JJISl BHIOJHEHHUS YKa3aHHBIMH IMPEJICTABUTEISIMUA
uX pyHKUIUH.

3.5.2. Ilepenmaua mnepcOHAJbHBIX MJAHHBIX OT JepXaTels WIA €ro MpeicTaBUTENeH
BHEIIIHEMY IMOTPEOUTENI0 MOXKET JOMYyCKaTbCs B MHUHHMMAIbHBIX 00BEMax W TOJBKO B LIENAX
BBITTOJIHEHUS 33]1a4, COOTBETCTBYIOIINX O0OBEKTUBHOM MPUYMHE cOOpa 3TUX JaHHBIX.

3.5.3. IIpu nepenaye nepcoHaIbHBIX JaHHBIX PAOOTHUKA OTPEOUTENSM (B TOM YHCIIE U B
KOMMEpPUYECKUX LENsIX) 3a MpeAenbl OpraHu3aldyd paboTojaTeNb HE JIOJDKEH COO00IaTh 3TU
JTaHHbIE TPEThEeHl CTOpOHE 0e3 MUChMEHHOIo corjiacus pabOTHHKA, 32 MCKIIOYEHHEM CIydaes,
KOTJ]a 3TO HEOOXOJMMO B LENSAX MPEAYIPEXKISHHUS YIPO3bI KU3HH U 3T0POBBI0 paOOTHUKA WIIN B
Cllyyasix, yCTAaHOBJIEHHBIX (e1epaIbHBIM 3aKOHOM.

3.6. Bce mepbl KoHQUACHIIMAILHOCTH IpU cOope, 00paboTKe M XpaHEHUH NEPCOHATbHBIX
JAHHBIX COTPYIHMKA pAacCHpOCTPaHAIOTCA Kak Ha OyMakHble, TaK M Ha 3JEKTPOHHBIE
(aBTOMaTU3HMPOBAHHBIE) HOCUTEIU UHPOPMALIH.

3.7. He nomyckaeTrcs OTBE4aTh Ha BOIPOCHI, CBA3aHHBIE C MepeAayeil MepCOHANbHOM
nHpopmanuu mo tenedony win daxcy.

3.8. XpaHeHHe NepCOHaNbHbIX JAHHBIX JIOJHDKHO MPOUCXOAUTH B MOPSAIKE, HCKIHOYAOLIEM
WX yTpaTy WK X HEMPaBOMEPHOE MCIIOIb30BaHHE.

3.9. Ilpu npuHATHM pELIeHUH, 3aTparuBaroIMX UHTEPEChl pabOTHHKA, paboToaTeNb He
MUMEET ITPaBa OCHOBBIBATHCS HA TIEPCOHANBHBIX JJAHHBIX PA0OTHUKA, TIOTYIEHHBIX HCKITFOUYUTEIHHO
B pe3yJIbTaTe UX aBTOMAaTU3UPOBAHHON 00pabOTKH MM SJIEKTPOHHOTO NofryyeHus. Paboronarens
YUUTBIBAET JUYHbIE KauecTBa pabOTHHKA, €r0 T0OPOCOBECTHBIN U 3PPEKTUBHBIN TPY/I.

IV. I0CTYII K HEPCOHAJIBHBIM JAHHBIM
4.1. BHyTpeHHUH 1OCTYN (JOCTYH BHYTPU OpPraHU3aINN).
4.1.1. IIpaBo nocTyna K NepCcOHaNIbHBIM JTAHHBIM COTPYAHUKA UMEIOT:
- TUPEKTOP IIKOJIbI-UHTEPHATA;
- PYKOBOAMTENHN CTPYKTYPHBIX IMOJIpa3fiesieHUui 10 HAIMPaBJICHUIO AESITEIbHOCTU (JIOCTYI
K JIMYHBIM JJaHHBIM TOJIBKO COTPYJHUKOB CBOETO MOAPA3IEIECHHUS);



- TIpU TEpPEBOJIE U3 OJHOIO CTPYKTYPHOTO MOJpPA3AEICHUS B ApPyroe, AOCTYI K
MEPCOHAIBHBIM TaHHBIM COTPYAHHUKA MOXKET UMETh PYKOBOJIUTEIb HOBOTO MOJpa3AeIeHHUS,

- caM pabOTHUK, HOCUTEJIb JAHHBIX;

- Jpyrue COTPYIHUKH OpraHU3alld TPU BHIIOJHEHUHM HUMH CBOUX CIY>KEOHBIX
00s13aHHOCTEN.

4.1.2. llepeueHp mUIl, UMEKIIUX JOCTYIl K TEPCOHAIBHBIM JaHHBIM PAOOTHHKOB,
OIpeAeIAeTCs IPUKA30M TUPEKTOpA ILIKOJIbI-UHTEPHATA.

4.2. BHelHM AOCTYII.

4.2.1. K yncimy MaccoBbIX OTpeOuTeNeil NepCOHANBHBIX JAHHBIX BHE OPraHU3aIlMH MOXHO
OTHECTHU T'OCYJJapCTBEHHBIE U HETOCYAapCTBEHHbIC (DYHKIIMOHAIBHBIE CTPYKTYPHI:

- HAJIOTOBBIE UHCIIEKIIUH;

- IPAaBOOXPAHUTEIbHBIE OPTaHbl;

- OpraHbl CTATUCTUKH;

- BOGHKOMATBHI;

- OpraHbl COIMAIBLHOTO CTPAXOBAHUS,

- ICHCUOHHBIN (OH]T;

- IOJIpa3IeICHUS] MyHUIIUTIATBHBIX OPTraHOB YIIPABICHUS.

4.2.2. Haa3opHO-KOHTPOJIBHBIE OpraHbl UMEIOT JOCTYN K MH(OpMAaLKUU TOJIBKO B cdepe
CBOEH KOMIIETCHIWH.

4.2.3. Opranuzanuyd, B KOTOpPbIE COTPYAHHK MOXET OCYIIECTBISATH IEPEUNCICHHUS
JIEHEXKHBIX CPEJICTB, MOTYT MOJYYUTh AOCTYI K MEPCOHAJILHBIM JIAHHBIM Pa0OTHHKA TOJBKO B
ClIy4ae ero MUChbMEHHOTO pa3pellieHusl.

4.2.4. Ipyrue opraHu3aiui.

Caenenusi 0 paboTaroieM COTPYAHUKE WM YK€ YBOJICHHOM MOTYT OBITh MPEIOCTABICHBI
JpYroi opraHu3aliy TOJIbKO C MMCbMEHHOIO 3apoca Ha OJIaHKe OpraHU3aliy, ¢ IPUII0KEHUEM
KOIUU HOTapHUaJIbHO 3aBEPEHHOTO 3asBJICHUS paOOTHHKA.

V.3AIIUTA NEPCOHAJIBHBIX JTAHHBIX

5.1. Ilox yrpo3oii WM OMACHOCTBIKD YTPaTbl NEPCOHAIBHBIX JAaHHBIX ITOHUMAETCA
€AVMHUYHOE WIN KOMIUIEKCHOE, pPEalbHOE WM IOTCHIMAIBHOE, AKTUBHOE WJIM IIaCCUBHOE
MPOSIBJIEHUE 3JI0YMBIIUIEHHBIX BO3MOXHOCTEH BHEIIHUX WJIM BHYTPEHHUX HCTOYHHMKOB YIPO3bI
co3/laBaTh HeOIaronpusTHele COOBITHS, OKa3bIBaTh JecTaOWIM3MpyIOllee BO3JeiCcTBHE Ha
3alMIIaeMyto HHPOpMaIUIO.

5.2. Puck yrpo3ssl Jt00bIM HH(OPMAIIMOHHBIM pecypcaM CO3/ai0T CTUXUIHBIE OeacTBuS,
AKCTPEMAJIbHBIE CUTYAIlUH, TEPPOPUCTUUECKHUE JEHCTBUS, aBapUH TEXHUUECKUX CPE/ICTB U JIMHUI
CBSI3U, JIpyrue  OOBEKTUBHBIE  OOCTOSTENbCTBA, A  TaKKe  3aUHTEPECOBAaHHbIE U
HE3alHTEPECOBAaHHBIE B BOBHUKHOBEHUH YIPO3bI JIULA.

5.3. 3amuTa nepcoHalbHBIX JaHHBIX MPEACTABIAET COOON KECTKO PEeriaMeHTHPOBAHHBIN
U JUHAMHYECKH TEXHOJOTMYECKUI Mpolecc, MPeayNpexIalonuil HapylleHHe JOCTYIHOCTH,
LIEJIOCTHOCTH, JIOCTOBEPHOCTH M KOH(UAECHIIMATBHOCTH MEPCOHAIBHBIX JAaHHBIX U, B KOHEYHOM
cyere, OOECMEeYMBAIOIIMK JOCTATOYHO HAACKHYIO 0€30MmacHOCTh WHGOpMAIMU B TIpOIecce
YIPaBIECHYECKON U POU3BOACTBEHHOM AEATEIbHOCTH IIKOJBI-NHTEPHATA.

5.4. 3ammTa MEpCOHABHBIX JTAHHBIX PAOOTHHKA OT HEMPABOMEPHOTO MX MCIOJIb30BAHUS
WIA YTpaThl JOJDKHA OBITH obOecreueHa paboTojmaTelleM 3a CYET €ro CpeACTB B IOPSJIKE,
YCTaHOBJIEHHOM (eiepaibHbIM 3aKOHOM.

5.5. «BHYTpeHHSA 3a11UTay.

5.5.1. OCHOBHBIM BUHOBHHUKOM HECAaHKIMOHUPOBAHHOI'O JOCTyNa K IEPCOHAIBHBIM
JTAHHBIM SIBJISIETCS, KaK MPaBUIIO, TIEpCOHAN, pabOTaloUMil ¢ JOKYMEHTaMH U 0a3aMM JaHHBIX.
PernamenTanus noctyna nepcoHana K KOH(GUISHIIMAIBHBIM CBEACHUSM, JOKYMEHTaM U 0a3am
JTAHHBIX BXOAMT B YMCJIO OCHOBHBIX HAIPaBJICHUN OPraHU3aMOHHOMN 3aIUThl HHPOPMAIIUH.

5.5.2. Jlna oOecrieueHusi BHYTPEHHEW 3alllUThl MEPCOHAJIBHBIX JAHHBIX PaOOTHUKOB
HEO00XO0IUMO COOII0IATh PSJ Mep:



- OTpaHMYCHME U pPEerjlaMeHTAIMs cOcTaBa PaOOTHUKOB, (PYHKIIMOHAIBHBIE 00S3aHHOCTH
KOTOPBIX TPeOYIOT KOH(UICHIIUATBLHBIX 3HAHU;

- CTporoe u30upaTebHOe U 00OCHOBAHHOE paclpe/ie]ieHHe JOKYMEHTOB U UH(GOpMaIUU
MEXy paOOTHUKAMU;

- pallMOHAJIBLHOE pa3MelleHHe PadoYrX MeCcT paOOTHUKOB, IIPH KOTOPOM HCKITIOYAIOCh ObI
OECKOHTPOIILHOE MCIIOJIb30BAaHKE 3alHIACMOI HH(OPMAIIHH;

- 3HaHuE pabOTHUKOM TPeOOBaHUI HOPMATHBHO — METOANYECKHUX JTOKYMEHTOB TI0 3aIIUTE
UH(POPMAIIUU ¥ COXPAHCHUH TaiHBI,

- HaJM4ue HEOOXOIUMBIX YCIOBUI B MOMEMICHUU Ui pabOThl ¢ KOH(PHICHIMATHHBIMH
JOKYMEHTaMU 1 0a3aMu JJaHHBIX;

- OTIpeJIeJIEHUE U PErJaMEHTAIMs COCTaBa paOOTHUKOB, MMEIOIIUX MPABO J0CTyNa (BX0/a)
B TIOMEIIICHUE, TIe HAXOUTCS JOKYMCHTAIIHS,

- OpraHu3aLus MOPsJIKa YHUUTOXKEHHS HH(OPMAIINH;

- CBOCBPEMCHHOC BBISBICHUE HApPYIICHHUs TPEOOBAHWHA pPa3pEeIIUTCILHON CHUCTEMBI
J0CTyTa pabOTHUKAMHU MOPA3ICIICHUS;

- BOCIIUTATEJbHAs M Pa3bICHUTEIbHAs paboTa C COTPYIHUKAMH MOJPA3JEICHUS IO
NpeIYIpEexICHUIO YTPAThI IICHHBIX CBEACHUH MpH paboTe ¢ KOH(UACHINAIEHBIMU JOKYMEHTAMH;

- HE JIOIyCKAeTCs BbIJaua JIMYHBIX JIeJI COTPYJAHUKOB Ha pabodyue mecta. JInuHeie nena
MOTYT BBIABAaThCSA HA pabO4YHe MeCTa TOJBKO AUPEKTOPY M B HCKIIOYUTEIBHBIX CIIydasx, IO
MUCHbMEHHOMY pa3peIlIeHUI0 JTUPEKTOpa, - PYKOBOAMTEII CTPYKTYPHOTO TOJpPa3ICIICHUS.
(Harpumep, IpU MOArOTOBKE MaTEPUAsIOB JUIsl aTTECTallMM paOOTHHUKA).

5.5.3. 3amuTa MEpCOHANBHBIX IaHHBIX COTPYIHHMKA Ha 3JCKTPOHHBIX HOCUTENsAX. Bce
MaIKH, COJIEpIKAIIUE TePCOHATbHBIC TaHHBIE COTPYTHHUKA, JOJDKHBI OBITh 3aIUIIEHBI TAPOJIEM.

5.6. «BHemuas 3ammmray.

5.6.1. JInst 3amuThl KOHQUACHIMAIBHOW MH(OpMAIMH CO3JAI0TCS IIEJICHAIPABICHHbIC
HEOJIaroNnpHsITHBIC YCIOBUS W TPYIHOIPEOJONHMMBIC TMPEISTCTBUS JUIS JIUIA, IBITAIOIIETOCs
COBEPILUTH HECAHKITMOHUPOBAHHBIHN JTOCTYII U OBNaieHue nHpopmamueii. Llensio u pesynpraTom
HECAaHKIIMOHMPOBAHHOTO JOCTyNa K HH(MOPMAIMOHHBIM pecypcaM MOXET ObITb HE TOJBKO
OBJIa/ICHUE [IEHHBIMU CBEACHUSMH U MX HCIIOJb30BAHNE, HO U UX BUJIOM3MEHEHHUE, YHUUTOKEHHE,
BHECEHHUE BUpYca, MOAMEHA, (pambcuduKanus coepKaHus peKBU3UTOB TOKYMEHTA U JIp.

5.6.2. Tlom TOCTOPOHHMM JHMIIOM TIOHHUMAeTCs J000oe JHUI0, HE HMEIIIee
HEMOCPEJCTBEHHOTO OTHOIICHUSI K JAEATEJbHOCTH UIKOJbI, MOCETHTENIH, JIpyrue paOOTHUKH.
[ToctopoHHue WA HE JODKHBI 3HATH paclpenelneHue (QyHKIuH, pabodnme TpOoIEecCHl,
TEXHOJIOTUIO COCTaBJIeHUs, OQOPMIICHHUs, BEACHUS U XPAaHEHUs JTOKYMEHTOB, Jel U Pabouymux
MaTepHaJioB B OT/EINE KaJPOB.

5.6.3. Jlna oOecrieueHHs] BHELIHEW 3alUThl MEPCOHAIBHBIX JAaHHBIX COTPYJHHKOB
HEO0OXOAMMO COOJTIOAATh PSJT MEp:

- IOPAZOK MIpHUeMa, yyeTa U KOHTPOJIS eI TeIbHOCTH TOCETUTENEH;

- IPOITYCKHOM PEXUM OpraHU3aIHH;

- TEXHUYECKHE CPEICTBA OXPaHbl, CHTHAIU3ALNH;

- IOPSZIOK OXPaHBI TEPPUTOPHH, 3IaHHUH, TOMEIIEHUH, TPAaHCTIOPTHBIX CPEJICTB;

- TpeGOBaHUs K 3aIIUTe HH()OPMAITUH ITPU HHTEPBBIOMPOBAHUH U COOECETOBAHUSIX.

5.7. Bce nuuia, cBA3aHHbIE C TOJTy4eHUEM, 00paO0OTKOM 1 3alIUTOMN MEPCOHAIBHBIX IaHHBIX,
00s13aHBI TOJIMCATH 0053aTENBCTBO O HEPA3IIIAIIEHNH TEPCOHATBHBIX JTAHHBIX PAOOTHUKOB.

5.8. 1o BO3MOKHOCTH TIEpCOHATBHBIC TaHHBIE 00€3TMYNBAIOTCS.

5.9. Kpome Mep 3amuThl MepCOHATBHBIX JIaHHBIX, YCTAHOBJICHHBIX 3aKOHOJATEILCTBOM,
paboTtomaTtenu, paOOTHUKH M X IPEJCTaBUTEIIN MOTYT BEIPA0ATHIBATH COBMECTHBIC MEPHI 3aIIUTHI
NEPCOHATBHBIX JaHHBIX paOOTHHUKOB.

VI. IPABA U OBAA3AHHOCTHU PABOTHHUKA
6.1. 3akperieHue mpaB pabOTHHKA, PErIaMEHTHPYIOMIMX 3alIUTYy €ro MepPCOHaIbHBIX
JTAHHBIX, 00€CIeYnBaeT COXPAHHOCTb MOJHON U TOYHON MH(OPMAITUH O HEM.



6.2. PaOOTHHKM M WX TPEACTABUTEIHN IOJDKHBI OBITh O3HAKOMIICHBI IO PACIHUCKY C
JIOKYMEHTAaMH OpraHU3alliH, YCTaHABJIMBAIOIIUMHU MOPSA0K 00paOOTKH MEPCOHAIBHBIX JTaHHBIX
pabOTHUKOB, a TaK)Ke 00 MX MpaBax U 00S3aHHOCTSIX B ATOH 00JIACTH.

6.3. B mensx 3amuThl IEPCOHATBHBIX JAHHBIX, XPAHIIMKUXCA Y paboTomarens, paboTHUK
UMEET MPaBo:

- TpeOOoBaTh MCKJIIOUCHHUS WU HCIPABJICHHUS HEBEPHBIX WM HEMOJHBIX MEPCOHATLHBIX
JIAHHBIX.

- Ha CBOOOJIHBIN OECIIJIaTHBIM JOCTYIT K CBOMM TEPCOHAIBHBIM JIaHHBIM, BKJIIOUYasl TIPABO
Ha TIOJy4YeHHE KOMUU JTF000H 3amucH, coiepKaiieil IepCcoOHaIbHbIC JTaHHBIC;

- TIEpCOHAJILHBIC JTAHHBIC OIIEHOYHOT'O XapaKTepa JAOMOIHUTh 3asBICHUEM, BhIPAXKAIOIIUM
€ro COOCTBEHHYIO TOUKY 3pEHUS;

- ONIPEACIIATh CBOMX MPEACTABUTENCH VISl 3aIIUTHI CBOMX MEPCOHAIbHBIX JIAaHHBIX;

- Ha COXPAaHEHUE U 3aIUTy CBOEH JIMYHON U CEMEUHOM TAHBI.

6.4. PaboTHMK 00s13aH:

- TepemaBaTh pabOTONATENI0O WM €ro MPEICTaBUTENI0 KOMIUIEKC JIOCTOBEPHBIX,
JIOKYMEHTHPOBAHHBIX TMEPCOHANBHBIX JAHHBIX, COCTAaB KOTOPBIX YCTAHOBJECH JEHCTBYIOIIMMU
3aKOHAMH.

- CBOEBPEMEHHO c000IIaTh paboTOAATENII0 00 U3BMEHEHHH CBOMX MEPCOHAIBHBIX JTAHHBIX

6.5. PaboTHUKH cTaBAT paboOTOMATENsI B U3BECTHOCTh 00 M3MEHEHUM (haMUIMH, UMCHU,
OTYECTBa, YTO IMOJy4aeT OTPAKEHHUE B TPYAOBOM KHIDKKE Ha OCHOBAHHMU MPEACTABICHHBIX
NOKyMeHTOB. [Ipy He0oOXOJMMOCTH HW3MEHSIOTCS JaHHble 00 oOpasoBaHuu, mnpodeccun,
CIIEIUATILHOCTH, IIPUCBOCHUH KAaTETOPHUH.

6.6. B nensx 3aniuThl 4aCTHOM )KU3HU, IMYHOU U CEMEMHOM TallHbI pAOOTHUKHU HE JJOJIKHBI
OTKa3bIBaThCsl OT CBOETO IpaBa Ha 0OpabOTKY MEPCOHANBHBIX JAHHBIX TOJBKO C UX COTJIACHUSA,
MTOCKOJIBKY 3TO MOXET ITOBJICYb MPUYNHEHUE MOPAILHOTO, MATEPHAIILHOTO Bpe/Ia.

VII. OTBETCTBEHHOCTH 3A PA3I'JIAINIEHUE KOHOUJIEHIUAJIBHON
UH®OPMAIIUU, CBSI3AHHOU C TEPCOHAJIBHBIMU JAHHBIMHU

7.1. IlepcoHanbHasi OTBETCTBEHHOCTh — OJIHO M3 IVIaBHBIX TPeOOBaHUI K OpraHu3aluu
(YHKLIMOHUPOBAHUS CHUCTEMBbI 3alUTHl MEPCOHAIBHOW MH(POPMALMN U 0053aTENBbHOE YCIOBUE
obecneueHus 3¢ (HEKTUBHOCTH 3TON CUCTEMBI.

7.2. FOpuanueckre U (QU3MUECKUE JIMIA, B COOTBETCTBHUHM CO CBOMMH MOJHOMOYHSIMH
Blajaeomue uHpopManuendn o TrpakaaHax, I[OJydyarollue U HCHOJIb3YIOIIUE €€, HECYT
OTBETCTBEHHOCTb B COOTBETCTBHMHM C JIEHCTBYIOILUM 3aKOHOJATENbCTBOM 3a HApYLICHHE peKUMa
3aluThl, 00pabOTKU U MOPsIIKa UCTIONIb30BaHMsSI 3TOM HH(OPMALINH.

7.3. PykoBomuTenb, pa3pellalolIMi JOCTYNl COTPYAHHKA K KOH(UAECHIUAILHOMY
JIOKYMEHTY, HECET MEPCOHAIIbHYIO OTBETCTBEHHOCTD 3a JAHHOE pa3pelleHHeE.

7.4. Kaxnplii paOOTHHMK INIKOJbI, MOJIYYarOUIMi A paboThl KOH(HICHIMATIbHBIHN
JOKYMEHT, HEeCeT €IMHOJMYHYI0 OTBETCTBEHHOCTh 32 COXPAaHHOCTb HOCHUTENS U
KOH(HIEHIIMATBHOCTh HH(POPMAIIHH.

7.5. Jluua, BUHOBHBIE B HApPYIIEHUU HOPM, PETYIUPYIOLUIUX MOJIydeHHe, 0OpaboTKy U
3alIUTY TMEPCOHAIBHBIX JAaHHBIX PAOOTHUKA, HECYT AUCHUIUIMHAPHYIO, aIMHHHUCTPATUBHYIO,
IPaXKAaHCKO-TIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHAMH.

7.5.1. 3a HeucnoJHEHHE WM HEHAAJIeKallee MCIOJHEHHEe PaOOTHUKOM MO €ro BHHE
BO3JIO)KCHHBIX Ha HEro OO0S3aHHOCTEW MO COOJIOIEHUIO YCTAHOBJIEHHOTO TMOpsAKa paboThl CO
CBEICHUSIMM  KOHOQUAEHIMAIBPHOIO  Xapakrepa  paboTojnaTenb  BIOpaBe  MPUMEHSTh
MPelyCMOTPEHHbIE 3aKOHAMU JIUCUUIUITMHAPHBIE B3bICKAHHUS.

7.5.2. JIoMKHOCTHBIE JIMIA, B OOS3aHHOCTb KOTOPBIX BXOJMT BeJEHHE MEPCOHAIBHBIX
JaHHBIX COTPYIHHKA, OO0Sf3aHbI 00€CIeYUTh KaXKIOMY BO3MOXHOCTh O3HAKOMJICHHS C
JIOKYMEHTaMH M MaTepuajaMi, HEOCPEICTBEHHO 3aTparuBarolIMMHU €ro 1paBa U cBOOOIbI, €CIIU
MHOE HE NPeAyCMOTpeHO 3akoHOM. HempaBomepHBI OTKa3 B MpPEAOCTaBICHUU COOpAaHHBIX B
YCTQHOBJICHHOM TOpPSAJKE JIOKYMEHTOB, JHOO HECBOEBPEMEHHOE MPEJOCTaBIEHUE TaKUX



JOKYMEHTOB WM WHOW UWHOpMamMM B CIydasX, MOPEeIyCMOTPEHHBIX 3aKOHOM, JHOO
MPEIOCTaBICHUE HEMOJIHONW WM 3aBEIOMO JIOKHONW HMH(pOpMAlMM — BIJICYET HAJIOKCHHE Ha
JOJKHOCTHBIX JIMI[ aJMHUHHCTPATHBHOTO mTpada B pa3Mepe, OMpeaesisieMOM HOPMAaTHBHO-
MPaBOBBIMH aKTaMH.

7.5.3. Jluma, HE3aKOHHBIMH METOJAMHU TOJYYUBIINE HWH(GOPMAIIUIO, COCTABIISIONIYIO
CITY)KeOHYIO TaliHy, 00513aHBl BOBMECTHTh IPUUYNHEHHBIC YOBITKH, IPUYEM TaKas ke 0053aHHOCTh
BO3JIaraeTcsi ¥ Ha pabOTHHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTD 32 HAPYIICHUE HETPUKOCHOBEHHOCTH YaCTHOM JKU3HU
(B TOM 4HMCIIE HE3aKOHHOE COOMPAHME WM PACIIPOCTPAHEHUE CBEJCHUI O YaCTHOM KU3HU JIUIIA,
COCTABJISIIONIETO €ro JUIHYIO I CEMEHHYIO TaifHy, O€3 €ro corjiacus), HEPaBOMEPHBIN JTOCTYII
K OXpaHsIeMOil 3aKOHOM KOMIBIOTEpHON HH(pOpMAINH, HEPAaBOMEPHBIH 0TKA3 B IPEIOCTABICHUN
COOpaHHBIX B YCTAHOBJICHHOM IOPSIIKE JIOKYMEHTOB M CBEJACHHH (€CIU 3TH JCSHUS MPUIUMHIIN
Bpe/l MpaBaM U 3aKOHHBIM UHTEpecaM I'paxaH), COBEPILIECHHBIE JTUIIOM C UCIIOJIb30BAHUEM CBOETO
CIIY)KEOHOTO TIOJNIOKCHHMSI Haka3bpIBaeTcs ImuTpadom, aubO JHIICHHWEM IpaBa 3aHUMATh
OTIpe/ICNIEHHBIC JOHKHOCTH WU 3aHUMAThCSI OMPEISICHHON NeATeIbHOCThIO, JIMOO apecToM B
COOTBETCTBUM C HOpPMAaTUBHbIMU akTaMu Poccuiickoit ®@epepanuu u [loneukoit Hapoanoit
PecnyOnukn.

7.6. HermpaBoMepHOCTb AESTEIBHOCTA OPIaHOB I'OCYIapCTBEHHOM BJIACTU M OpraHU3aLUM
o cOOpy W WCIOIB30BAHUIO NMEPCOHAIBHBIX JAHHBIX MOXET OBITh YCTAHOBJICHA B CYACOHOM
MOPSIIKE.

VIII. 3BAKJIFOYUTEJIBHBIE ITOJIOKEHUSA
8.1. Hannoe IlonoxxeHue BBOAUTCS B AEUCTBUE IPUKA30M JIUPEKTOPA IIKOJIBL.
8.2. Cpok neiictBus [TonoxeHust He orpaHudeH (0€CCPOYHO).
8.3. I3smeHenus u gomnosiHeHus B Hactosuiee [lonoxenne BHOCITCS B ci1ydae HEOOXOAUMOCTH
¥ BBOJATCS B ICHCTBHE MPHKA30M JTUPEKTOPA MIKOJIBI.

O3HaKOMJIECHBI:



