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MMOJIO’KEHHUE
0 3alMTe MEePCOHAJBHBIX JAHHBIX COTPYIHHKOB
TI'ocynapcTBeHHOr0 Ka3eHHOro 001e00Pa30BATEILHOIO YUpeKIeHH I
«CHeXHSIHCKAs clenHaJIbHas IKoJIa-UHTepHaT Ne42)

I. OBIMUE MMOJIOKEHUSA

1.1. Hacrosmee [lonoxenue paspadorano B coorBercTBuu cDenepanbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoii ®eneparnuny , DenepaibHbIM 3aKOHOM
ot 27.07.2006 Ne 152-®3 «O mepcoHalbHBIX TaHHBIX», [Ipukazom MuHHcTEepcTBa IUPPOBOTO
pa3BUTHS, CBSI3W U MAacCOBBIX KOMMYyHUKaruii PO denepanbHoii ciy:k0bl 110 Haa30py B cdepe
CBSI3U, MH(POPMALIMOHHBIX TEXHOJOTHI M MaCcCOBBIX KOMMYHHUKalui oT 28 okTsa0ps 2022 roxa
No 179 «O06 yrBepxkacHUU TpPeOOBaHMI K TMOATBEPKICHUIO YHUUYTOXEHHUS TEPCOHATBHBIX
JAHHBIX», YcTaBa [OCyZapCTBEHHOTO Ka3eHHOro O0IIe0o0pa30BaTENIbHOTO — YUPEKICHHS
«CHeXHSHCKas CrienraibHas mKojJa-uHTepHaT Ne 42) (nmanee — mkoiga-uHTEPHAT).

1.2. Hensto panHoro IlonoxkeHus sBISIETCS 3allldTa MEPCOHANBHBIX JaHHBIX
COTPYIHUKOBOT HECAHKIIMOHUPOBAHHOTO JOCTYIa, HEMPaBOMEPHOIO HX HCHOJIb30BAaHUS WU
yTpaThl.

1.3.Hacrosimee mosoxeHHe SBISETCS O0O0sI3aTENbHBIM U1 HCIOJHEHUS BCEMHU
pabOTHUKAMHU, UMEIOIIMMH JJOCTYII K IIEPCOHATLHBIM JTaHHBIMCOTPYTHUKOB.

II. IOHATUE U COCTAB IEPCOHAJIbBHBIX TAHHBIX COTPYJHUKOB

2.1. [Tepconanbuble AaHHBIE COTpyAHUKOB (manee - [IJInH) — mobas mHpopManms,
OTHOCAIIAsICS K OIpenesieHHOMY (u3ndeckoMy iy (paboTHHKY), HeoO0XoauMmasi UIKoJie-
WHTEPHATY B CBSI3H C TPYIOBBIMH OTHOIICHUSIMHU.

2.2. B cocTaB nepcoHalbHBIX TaHHBIX COTPYAHUKOB BXOJIST:

- aHKeTHBIE ¥ Ouorpaduveckue JaHHBIC,

- oOpasoBaHue;

- CBEJICHUS O TPYIOBOM U OOIIEM CTaXKe;

- CBEJICHUS O COCTaBE CEMbU;

- IACTIOPTHBIC JaHHBIC;

- CBEJICHUSI O BOMHCKOM YYeTe;

- CBeZICHUs 0 3apabOoTHOI IJ1aTe COTPYIHUKA;

- CBEJICHUS O COLMANIBHBIX JIbIOTaX;

- CIICTIMATIBHOCTD,

- 3aHUMaeMasi JOJDKHOCTB;

- HAJIM4YUe CyAMMOCTEN;

- aJipec MecTa KUTEIbCTBA;

- ToMaIHu# TenedoH;



- XapaKkTep B3aMMOOTHOIIEHUH B CEMBE;

- coziep>KaHne TPYAOBOIO JOrOBOPa;

- COCTaB JIEKJIAPUPYEMbIX CBEICHUI O HAJIMUUU MaTepUaANIbHBIX LIEHHOCTEH;

- coziep KaHMe JEKIapaluu, MoJaBacMON B HAJIOTOBYIO HHCIIEKIIUIO;

- IOJAJIMHHUKHU U KOIIMH NIPUKA30B 110 JUYHOMY COCTaBY;

- JIMYHBIE JIe]1a U TPYAOBBIE KHUKKU COTPYIHHUKOB;

- OCHOBAHMSI K IIPUKa3aM I10 JINYHOMY COCTaBY;

- Jienia, coJieprKalliie MaTepyaibl 0 MOBBIILEHUIO KBATM(UKALUY U IEPEroATrOTOBKE
COTPY/IHUKOB, UX aTTECTALlUH, CIY>KEOHBIM pacciieIOBaHHIM;

- KOIIMX OTYETOB, HAIIPABJIAEMBIE B OPTraHbl CTATUCTHKU.

III. OBPABOTKA ITEPCOHAJIBHBIX TAHHBIX

3.1. Tlon oOpabGOTKOH NepCOHANbHBIX MAHHBIX PA0OTHHKA MOHUMAETCS NOJYy4eHHE,
XpaHeHue, KOMOMHHUpOBaHHUE, Nepenavya Wid JiIo00e Ipyroe HCIOJIb30BaHHE MEePCOHATIbHBIX
JTAHHBIX paOOTHUKA.

3.2. B nensax oGecrneueHust paB U CBOOOT YETIOBEKA U TpakJIaHKHA padOTOAATENb U €T0
Ope/CTaBUTeNId Npu 00pabOTKEe MEepCOHANBHBIX JaHHBIX pabOTHHKA 00s3aHBI COOMIOAATH
cienyromye oomue TpeOoBaHMS:

3.2.1. OOpaboTka TMEpPCOHATIBHBIX JAHHBIX paOOTHHKA MOXXET OCYIIECTBISATHCS
UCKJTIOYUTENIBHO B LEsIX o0ecredyeHus coOMI0eHHs 3aKOHOB U MHBIX HOPMAaTUBHBIX MPaBOBBIX
aKTOB, COJCHCTBUS PabOTHUKAM B TPYAOYCTPOMCTBE, OOyYEeHHH U TPOJABHKEHHUU IO CIIYXKOe,
obecrieueHnsT JIMYHOM 0€30MacHOCTH PAOOTHHKOB, KOHTPOJS KOJMYECTBA M KayecTBa
BBITIOJTHSAEMON pabOThl M 00ECTIeUeHUsI COXPAHHOCTH UMYIIIECTBA.

3.2.2. Tlpu ompeneneHun oObeMa W COJEpKaHHUS 00pabaThIBAEMBIX IMEPCOHATBHBIX
JMaHHBIX ~ paboTHMKa  paborojmaTenb  JOMDKEH  PYKOBOJACTBOBATHCA  JACHCTBYIOUIMM
3aKOHO/ATEIbCTBOM.

3.2.3. IlomydyeHue NEpPCOHANBHBIX MJAHHBIX MOXKET OCYIIECTBIATHCS KaK IIyTeM
MPEJICTaBICHUS UX CAMUM PaOOTHUKOM, TaK U MyTEeM IOJIyYE€HHUSI UX U3 UHBIX HCTOUYHUKOB.

3.2.4. lTlepcoHanbHble JIaHHBIE paOOTHHKA CIENyeT IMoJydaTh y Hero camoro. Ecmu
MePCOHANbHBIE JaHHBIE BO3MOXKHO MOJYYUTh TOJIBKO y TPEThEH CTOPOHBI, TO paOOTHUK JOKEH
OBITH yBeZOMIJIEH 00 3TOM 3apaHee M OT HEero JOJDKHO OBITh MOJIYYEHO MHCbMEHHOE COTJIacHe.
PaGoronarens AomKeH cOOOIIUTH PabOTHUKY O LENsIX, MpeanoyiaraéMblX HCTOYHHMKAX U
crioco0ax MOJy4eHUs MEePCOHATBHBIX JaHHBIX, a TAKXKE O XapakTepe MOMIESKAIIUX TMOTYIEHUIO
MEPCOHANBHBIX JTaHHBIX U MOCIEACTBUAX OTKa3a paOOTHUKA J1aTh MUCHMEHHOE COrjlacue Ha MX
NOJy4YeHHE.

3.2.5. PaGoTonaTens HE UMEET MpaBa MoTydaTh U 00pabdaThIBaTh MEPCOHATLHBIE TAHHBIE
paboTHHKA O €ro MOJUTHYECKHX, PEIIMTMO3HBIX W HMHBIX YOEXKJECHUSX M YaCTHOM ku3HH. B
CIIy4asiX, HETIOCPEJCTBEHHO CBSI3aHHBIX C BOMPOCAMHU TPYIOBBIX OTHOIIEHUHN JaHHBIE O YACTHOU
KU3HU paboTHHKA (MH(MOPMAIUS O KUZHEICATEILHOCTH B c(hepe CeMEHHBIX OBITOBBIX, JTMYHBIX
OTHOIIIEHU) MOTYT OBITh TIOJIYYeHBI 1 00paboTaHbl pab0OTOIaATEIEM TOIBKO C €r0 MUCHMEHHOTO
COTJIacHs.

3.2.6. PabGoTonaTens He UMEET MPABO MOJydaTh U 00pabaThIBaTh MEPCOHATBHBIE TAHHBIE
paboTHHKa O €ro 4WIEHCTBE B OOIIECTBEHHBIX OOBEAMHEHHSIX WIA €ro MNpogCOI3HOM
NeSITENIbHOCTH, 32 UCKIIIOUEHUEM CITy4aeB, MPEAyCMOTPEHHBIX (efepaibHbIM 3aKOHOM.

3.3. K o0paboTke, mepeaaye W XpaHEHUIO NMEPCOHAIBHBIX ITaHHBIX PAaOOTHHKA MOTYT
UMETh JIOCTYI COTPYIHUKHU:

- QIMUHUCTPAIHS LIKOJIBI;

- Oyxranrepuu;

- CEeKpeTapb PyKOBOJIUTEIIS.

3.4. Hcnons3oBaHWE NEPCOHAIBHBIX JAHHBIX BO3MOYKHO TOJIBKO B COOTBETCTBHH C
LEJISIMU, ONPEACTUBIINMH UX TTOJy4YeHHE.



3.4.1. TlepcoHanbHble JaHHBIE HE MOTYT OBITh HCIOJB30BAHBI B LEISAX MPUYHMHEHUS
MMYILIECTBEHHOTO M MOpAJbHOTO Bpela rpakJaHam, 3aTPyAHEHUs peaju3aluu MpaB U cBOOOJ
rpaxaad. OrpaHuyeHWe MpaB TPaXKIaH HA OCHOBE HCIIONB30BaHUS HHPOpPMAIMH 00 uX
COIMAJIBHOM TIPOMCXOXKJIEHUH, O pacoBOW, HAIMOHAIBHOM, S3BIKOBOM, PEJIUTHO3HOM U
NapTUWHON MPUHAIIISKHOCTH 3aNPEIIEHO U KapaeTcs B COOTBETCTBUU C 3aKOHOIATEILCTBOM.

3.5. Tlepemaua mepcOHANBHBIX JaHHBIX PAOOTHHKA BO3MOXKHA TOJIBKO C COTJIACHS
paboTHUKA WM B CITy4asX, MPsMO MPETyCMOTPEHHBIX 3aKOHOJATEILCTBOM.

3.5.1. Tlpu mnepemaye TmEpPCOHAIBHBIX JAaHHBIX paOOTHHKAa paboTojaTeNh JOJIKEH
co0uo1aTh caeayrole TpeOoBaHuUs:

- He coo0mmarh MepcoHaNbHBIC JaHHBIE PAOOTHHUKA TPEThEU CTOPOHE 0e3 MUCHbMEHHOTO
cormacus pabOTHHWKA, 3a WCKIIOUYEHUEM CIydyaeB, KOrjga »JTO HEoOXOIWMO B MENsIX
MPEIyNPEexACHUS YTPO3bl )KU3HU U 37I0POBbIO paOOTHUKA, a TAK)KE B CIIy4asiX, yCTaHOBJIEHHBIX
3aKOHOM;

- He cooO0IaTh MEepPCOHAIbHBIC JTaHHbIE PaOOTHHKA B KOMMEpPUYECKHX IENIX 0e3 ero
MUCHEMEHHOTO COTJIACHS;

- MIpeAYNpPEeInTh JIMII, MOMyYaloluX MMepcoHaIbHbIe JaHHbIE paOOTHHUKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITh MCIIOJIB30BAHBI JIUIIH B LEJSIX, JJIS KOTOPBIX OHM COOOIICHKI, U TpeOOoBaTh
OT JTHX JIMI[ TMOATBEPXKACHUS TOr0, YTO O3TO MpaBHIIO cobmoaeHo. Jluma, monydaroiue
NepCOHANbHbIE  JaHHble  pa0OTHUKA, 00s3aHBl  COONIONATH  PEKUM  CEKPETHOCTHU
(koH(pUIEHITUATLHOCTH). JlaHHOE MOJI0KEHHE HE PACIPOCTPAHIETCS Ha OOMEH MEepPCOHATbHBIMU
JTAaHHBIMU PAOOTHHUKOB B MOPSIZIKE,

YCTaHOBJIEHHOM 3aKOHOM;

- paspemiath JOCTYNl K TEPCOHANBHBIM JAHHBIM PAOOTHUKOB TOJBKO CIIEUAIBHO
YIIOJTHOMOYEHHBIM JIMIIAaM, OMpPEIEICHHBIM MPHUKAa30M [0 HIKOJIe, MPU 3TOM YKa3aHHBIE JIHIIA
JOJKHBl MMETh TIPAaBO TMOJIy4aTh TOJBKO TE€ TEPCOHANBHBIC JaHHbIE pPA0OTHUKA, KOTOPHIC
HEOOXOIUMBI JUISI BHITOJTHEHUS! KOHKPETHBIX (DYHKIINN;

- HE 3ampanIuBaTh HHPOPMAIMIO O COCTOSIHHH 3JI0POBbsl paOOTHHKA, 32 UCKIIOYCHHEM
Te€X CBEJEHHUI, KOTOpPbIE OTHOCSATCS K BOIPOCY O BO3MOXHOCTH BBINOJHEHHUS PAOOTHUKOM
TPYAOBOH (HYHKITHH;

- TepenaBaTh IEpPCOHAJbHBIE JaHHblE pPa0OTHHKA MPEICTaBUTENSIM pPAOOTHUKOB B
MOpsIIKE, YCTAaHOBJIEHHOM 3aKOHOM, U OTrPaHUYUBaTh dTy WH(MOPMALHMIO TOJIBKO TEMHU
NEPCOHAIBHBIMU JTaHHBIMH PaOOTHUKA, KOTOpPble HEOOXOJUMBI IS BBIIOJHEHUS YKa3aHHBIMU
MPEICTABUTEISIMUA UX (PYHKITHIA.

3.5.2. lTlepenaua mnepCOHANBHBIX JAHHBIX OT JEp)KATeNlsl WIM €ro MpelcTaBUTeNeH
BHEITHEMY IMOTPEOUTENI0 MOXKET JOMYCKAaThCsd B MHUHUMAIBHBIX 00BEMax W TOJIBKO B MEJSIX
BBITMIOJTHEHUS 33/1a4, COOTBETCTBYIOIINX OOBEKTUBHOM MpUYNHE cOOpa 3TUX JIaHHBIX.

3.5.3. Ilpu nepenade nmepcoHaIbHBIX TaHHBIX PAOOTHHUKA MOTPEOUTENSM (B TOM YHCIIE U B
KOMMEPYECKHUX IIeJIIX) 3a Tpeaeibl opraHu3aiuu padoTogaresb HE JOHKEH cOooOIaTh 3TH
JaHHBIE TPeThel CTOpoHEe 0e3 MUCHMEHHOTO COrjacus padOTHUKA, 32 MCKIIOYCHHEM CIIy4acB,
KOTI'Jla 3TO HEOOXOAUMO B LIETISX MPEAYNPEKACHHUS YTPO3bl KU3HU U 3I0POBbI0 paOOTHUKA UITU B
CIIy4asiX, yCTAHOBIJICHHBIX (DeepaTbHbIM 3aKOHOM.

3.6. Bce Mepbl KOHDUACHITMATBHOCTH MPU cOOpe, 00padOTKe U XpaHEHUH TTEPCOHATBHBIX
JTAHHBIX COTPYIHUKA PACIPOCTPAHSIOTCS Kak Ha OyMaxHble, TaK M Ha JJICKTPOHHBIC
(aBTOMaTH3UPOBAHHBIE) HOCUTETU MH(OPMAITUH.

3.7. He nmomyckaercss oTBeuaTh Ha BOMPOCHI, CBSI3aHHBIC C Iepenayeil mepcoHanbHOU
nHpopmanuu 1o tenedony win dakcy.

3.8. XpaHeHue nepcoHaIbHBIX TaHHBIX JOKHO MPOUCXOAUTH B TIOPSIKE, HCKITFOYAIOIIEM
UX YTpaTy WM UX HEMPaBOMEPHOE HCIIOIb30BaHHE.

3.9. Ilpu mpUHATHU PEUICHU, 3aTPAaruBaIOIINX HHTEPECHl PaOOTHHKA, pabOTOIATENb HE
UMEEeT TMpaBa OCHOBBIBAThCS HA TMEPCOHAIBHBIX JaHHBIX paOOTHHKA, MOJYYEHHBIX
UCKITIOYUTENILHO B pE3YylIbTaTe WX aBTOMATH3MPOBAHHOW OOpa0OTKH WM AJIEKTPOHHOTO



nonydeHusi. Paboromarens yduThIBaeT JUYHBIE KadecTBa paOOTHUKA, €ro TOOPOCOBECTHBIA U
3¢ PeKTUBHBINA TPYI.

IV. JOCTVYII K IEPCOHAJIBHBIM JAHHBIM

4.1. BHyTpeHHMil 10oCcTyn (JOCTYI BHYTPH OpPraHU3alNN).

4.1.1. IIpaBo nocTyna K NEPCOHATBHBIM JAHHBIM COTPYAHUKA UMEIOT:

- TUPEKTOP IIKOJIbI-UHTEPHATA;

- PYKOBOAMTENH CTPYKTYPHBIX MOJAPa3AeICHUN 110 HANPABJICHUIO EATEIbHOCTH (AOCTYI
K JIMYHBIM JIaHHBIM TOJIBKO COTPYJHUKOB CBOETO MOAPA3ICICHHUS);

- NpU TEpeBOJ€ M3 OJHOr0 CTPYKTYPHOIO MOApa3leNeHus B Jpyroe, JIOCTyN K
NIEPCOHAIBHBIM JIaHHBIM COTPYAHHMKA MOXET UMETh PYKOBOJUTEL HOBOTO NIOJIpA3C/ICHUS;

- caM paOOTHMK, HOCUTEIIb 1aHHBIX;

- JIpyrue COTPYIOHHKH OpraHU3allid TpH BBIIOJHEHUH HWMH CBOUX CIYXEOHBIX
00s13aHHOCTEH.

4.1.2. TlepeyeHp nMI, MMEIOUIMX JOCTYl K MEPCOHAJIBHBIM JAHHBIM paOOTHUKOB,
olpesieNnsaeTcs IPUKa30M JUPEKTOpa IIKOJIbI-HHTEpHATA.

4.2. BHemHui 10CTy1.

4.2.1. K uuciay maccoBbIX TOTpeOUTENEH MEepCOHANBHBIX JTaHHBIX BHE OpraHU3aIluu
MOYKHO OTHECTH TOCYJapCTBEHHbIE U HETOCYIapCTBEHHBIE (PYHKIIMOHAIBHBIE CTPYKTYPHI:

- HAJIOTOBBIE MHCIIEKIIUY;

- IPaBOOXPAHUTENBHBIE OPTaHbl;

- OpraHbl CTaTUCTUKU;

- BOGHKOMATBhI;

- OpraHbl COLMAIBHOIO CTPaXOBAHHUS;

- ICHCUOHHBIN (OH]T;

- IOJIPa3/1eJIeHNs] MyHUIIMIIAIbHBIX OPIaHOB YIIPABJICHUS.

4.2.2. Han3opHO-KOHTPOJIbHBIE OpraHbl UMEIOT JIOCTYIl K MH(OpMAIK TOJIBKO B cdepe
CBOEU KOMIIETECHIIHH.

4.2.3. Opranuzanuy, B KOTOpPbIE COTPYAHHK MOKET OCYIIECTBIATH IE€PEUUCIICHUS
JICHEXKHBIX CPEACTB, MOTYT MOJYYHUTh JIOCTYN K MEPCOHAIBHBIM JTaHHBIM PaOOTHHKA TOJIBKO B
CJIy4ae ero MMCbMEHHOI0 pa3pelIeHusl.

4.2.4. Jlpyrue opraHu3aiuu.

Caeznenus o paboTaroLeM COTPYIHUKE MITH YK€ YBOJICHHOM MOTYT OBITh MPEI0CTABICHBI
JPYroi OpraHu3alyu TOJIBKO ¢ MUCBMEHHOTO 3ampoca Ha OJaHKe OpraHu3alyi, ¢ NPUI0KEHHEM
KOIHMH HOTApHUAIbHO 3aBEPEHHOTO 3asBJICHUSI pa0OTHHKA.

V.3AIIUTA NEPCOHAJIBHBIX TAHHBIX

5.1. Tlom yrpo3oil WM OMACHOCTBIO YTpaThl MEPCOHAJIBHBIX JAaHHBIX IMOHUMAETCA
€IMHUYHOE WJIM KOMIUIEKCHOE, pEaJbHOE WM TOTEHUUAIbHOE, AaKTUBHOE MWJIHM IAacCUBHOE
HPOSIBJICHNE 3JIOYMBIIUIEHHBIX BO3MOKHOCTEH BHEIIHHMX MM BHYTPEHHHX HCTOYHHKOB YTPO3BI
co3/laBaTh HeOJaronpusTHbIE COOBITHS, OKa3bIBaTh JAECTAOMIM3UpYIONIEe BO3JIEHCTBHE Ha
3aIuIaeMyro HH(popMaIuro.

5.2. Puck yrpo3ssl J100b6IM HH()OPMAITMOHHBIM pecypcaM CO3Jal0T CTUXUIHBIE OeacTBuS,
9KCTpEMalbHbIE CHTYaIlMH, TEPPOPUCTUYECKHE ICUCTBHSA, aBAPHUHM TEXHHUYECKHX CPEICTB M
JUHUKA CBS3M, JApYyrue OOBEKTUBHBIE OOCTOATENbCTBA, a TaKXKe 3aWHTEPECOBAHHBIE W
He3aMHTEePECOBAHHBIC B BOSHUKHOBEHNH YTPO3BI JINIIA.

5.3. 3amuTa nepcoHaNbHBIX JaHHBIX MPEACTABIAET COOON KECTKO PEriaMeHTUPOBAHHBIN
¥ JMHAMUYECKH TEXHOJIOTHYECKHH MpOLecC, MPEeAyNpEeKAAONINNA HapylIIeHHe OCTYIMHOCTH,
IEJIOCTHOCTH, JIOCTOBEPHOCTH M KOH(UACHIMAIBHOCTH NEPCOHANBHBIX JAHHBIX M, B KOHEYHOM
cyeTe, OOECIEeUMBAIOIIMK JOCTATOYHO HAACKHYIO Oe30macHOCTh WH(OpMAIMU B TIpollecce
yIpaBJIEHYECKO U TPOU3BOICTBEHHOM JI€ATEIILHOCTH IIKOJIBI-MHTEPHATA.



5.4. 3amuTa nepcoHaNbHBIX JaHHBIX PaOOTHUKA OT HEMIPABOMEPHOTO WX HCIOJIb30BAHUS
WM yTpaThl JOJDKHa OBITh oOecredeHa paboTojaTeleM 3a CYET €ro CPEICTB B TOPSIKE,
YCTaHOBJICHHOM (heiepaibHbIM 3aKOHOM.

5.5. «BHYTpeHHSA 3a11uTay.

5.5.1. OCHOBHBIM BHHOBHHUKOM HECAHKIIMOHHPOBAHHOTO JIOCTYIla K IEPCOHATBHBIM
JTaHHBIM SIBJISIETCS, KaK MpaBUIIO, TIEpCOHAI, paboTarOmIMi ¢ JOKyMEHTaMu U 0a3amMH JaHHbBIX.
PermameHnTarust 1octyna nepcoHana K KOH(HIEHIIMAIBHBIM CBEICHHIM, JOKYMEHTaM U 0a3zaMm
JTAHHBIX BXOAMT B YHCIIO OCHOBHBIX HAINPaBJICHUN OpraHU3allMOHHON 3alIUThl HH(pOpMAIUH.

5.5.2. Ina oOecrnieyeHUs BHYTPEHHEW 3alUThl IMEPCOHAIBHBIX JAHHBIX PaOOTHUKOB
HEO0OXOAMMO COOTIOAATH AT MEp:

- OrpaHMYCHHE U pEerjlaMeHTAIMsl cOCTaBa PaOOTHUKOB, (PYHKIIMOHAIbHBIE 00S3aHHOCTH
KOTOPBIX TPeOYIOT KOH(UICHIIMATbHBIX 3HAHUH;

- CTporoe u3dupaTeabHOe U 0OOCHOBAHHOE paclpesieieHne JOKYMEHTOB U MH(POpMaLuu
MEXIy PaOOTHHKAMU;

- panHMoHANTbHOE pa3MelleHHue pabodynx MeCT PabOTHUKOB, MPH KOTOPOM HCKIIOUYAIOCH
OBl OECKOHTPOJILHOE MCITOJIB30BAHUE 3aIUIIaeMO HH(OpPMAITUH;

- 3HaHWe pPabOTHUKOM TpPeOOBaHMI HOPMATHBHO — METOJUYECKUX JOKYMEHTOB TIO
3anuTe UHPOPMAIMK U COXPAHEHUHU TallHbI;

- HaJIM4YMe HEOOXOTUMBIX YCIOBUI B MOMEMICHUH JIJsi paboThl ¢ KOH(PUACHIIUATHLHBIMU
JOKyMEHTaMU U 0a3aMH JaHHBIX;

- OIpeaeNieHHEe M PErJIAMEHTAIUsl COCTaBa PA0OTHUKOB, HMMEIOIIUX IPABO JIOCTYIIA
(BX0/1a) B IOMEIIIEHHE, T/I€ HAXOAUTCS JTOKYMEHTAIIHS;

- OpraHu3aIys NOpsIKa YHUYTOXKEHUST HHPOPMAIUH;

- CBOEBPEMEHHOE BBISBICHHE HApYIICHUS TpeOOBaHUM pPa3pelIUTEeNIbHON CHUCTEMBI
JnocTyna pabOTHUKAMU TOIpa3/IelICHUS;

- BOCHHTATeNbHAs M pa3bsCHUTENbHAs pabdoTa C COTPYIHUKAMM MOJpa3fesieHus IO
OPEIyNpPEexKJACHUI0 YTpaThl IICHHBIX CBEJCHUUW Tpu pabore ¢ KOHPUACHIHATHLHBIMU
JIOKyMEHTaMU;

- He JIOMyCKaeTcs BbIJada JTUYHBIX JIeJ COTPYAHHKOB Ha paboune Mecta. JInuHble nena
MOTYT BbIJaBaThCsl Ha paboure MecTa TOJBKO AUPEKTOPY M B HCKIIOYUTENBHBIX CIydasX, IO
MUCbMEHHOMY pPa3pelieHUuI0 JUPEKTOpPa, - PYKOBOIUTENIO CTPYKTYPHOTO TOJpa3/Ie/iCHUs.
(HampuMep, TPH MOJATOTOBKE MaTePUAJIOB JJIS aTTECTAllMA PAOOTHHKA).

5.5.3. 3amuTa TEpCOHANBHBIX JAHHBIX COTPYJHUKA Ha JJIEKTPOHHBIX HOCUTENsX.Bce
ManKH, CoJIep>Kallre MepcoHalbHbIE JaHHbIE COTPYIHUKA, TOHKHBI OBITh 3aIIMILIEHBI TAPOJIEM.

5.6. « BHENIHSA 3a11uTa.

5.6.1. Jlna 3amuThl KOHPUACHIMATHHOW WH(OPMAIIUU CO3/AI0TCS IIeJICHANPAaBICHHbBIE
HEONarONMpHUATHBIE YCIOBUS WM TPYIHOMPEOJOTHMBIE MPETSITCTBHUS IS JIMIA, MBITAIIErocs
COBEpUINTHh HECAHKIIMOHUPOBAHHBIN JOCTYI U OBJIajieHHe nHpopmarmeil. Llenabio u pesyabratoMm
HECAHKIMOHUPOBAHHOTO JOCTyNMa K HH(POPMAIMOHHBIM pecypcaM MOXKET OBITh HE TOJBKO
OBJIaJICHUE IICHHBIMU CBEJCHUSIMH U UX HCIOJb30BAaHUE, HO W HUX BUJOU3MEHEHHE,
VHUUYTOXKECHUE, BHECEHHE BHUpYCa, IMOAMEHa, QanbcuuKamus CcoAepKaHus PEKBU3UTOB
JIOKYMEHTA U JIp.

5.6.2. Tlom TOCTOPDOHHHMM JUIIOM T[OHUMAaeTcss Jo00e MO, HE HMEKIIee
HEMOCPEJICTBEHHOTO OTHOLIEHHUS K JAESITENbHOCTU IIKOJbI, MMOCETUTENIH, APYrue pabOTHUKU.
[TocTropoHHre nHIIa HE MOJDKHBI 3HATh pachpesneneHue (yHKIUNA, pabodre MpoIecChHl,
TEXHOJIOTHIO COCTaBJIeHUs, 0QOPMIICHHSI, BEACHUS M XPAaHEHHUS JOKYMEHTOB, A€l U pabodmx
MaTepuajoB B OT/ETE KaJpOB.

5.6.3. Jlns oOecniedeHusT BHEIIHEH 3alllUTHl TEPCOHAIBHBIX JAaHHBIX COTPYIHUKOB
HEO00XO0IUMO COOII0IATh PSJT MEp:

- IOPSIIOK TTpUEMa, y4eTa U KOHTPOJIS 1eATeIbHOCTH MOCETUTENEH;

- POITYCKHOM PEXUM OpraHU3alnu;

- TEXHUYECKHE CPEJICTBA OXPaHbl, CHTHAIN3AIINH;



- IOPSIIOK OXPaHBI TEPPUTOPHH, 3[TAHUH, TOMEIICHUN, TPAHCTIOPTHBIX CPE/ICTB;

- TpeboBaHUS K 3anIuTe HHGOPMAIIMHU TIPU HHTEPBBIOMPOBAHUHU U COOECEIOBAHUSX.

5.7. Bce nuua, cBA3aHHBIE C TOJy4YeHHEM, OOpabOTKOW M 3aIlIMTONW MEePCOHAIBHBIX
JTaHHBIX, 00s3aHBl MOAMHCATh O0O0A3aTENBCTBO O HEpa3IrJalleHUH NEePCOHANBHBIX JaHHBIX
pabOTHUKOB.

5.8. ITo BO3MOKHOCTH TTEPCOHAIIbHBIC JAaHHBIE 00C3TUINBAIOTCS.

5.9. KpoMe Mep 3almThl IEPCOHANBHBIX JAHHBIX, YCTAaHOBIEHHBIX 3aKOHOATEIHCTBOM,
paboTonmateny, pabOOTHUKM M WX MPEICTAaBUTENIM MOTYT BbIpabAaThIBaTh COBMECTHbBIE
MEPBI3aIIUTH IEPCOHABHBIX JaHHBIX PAOOTHUKOB.

VI. MPABA U OBA3AHHOCTU PABOTHHUKA

6.1. 3akperuieHne mpaB pabOTHHKA, PETIAMEHTHUPYIOIIMX 3alIUTy €ro MEePCOHATBHBIX
JAaHHBIX, 00ECTIEYMBAET COXPAHHOCTD MOJIHOM U TOYHOW HH(OpPMAIIHH O HEM.

6.2. PaboTHHKM W WX MpPEACTABUTENM JIOJDKHBI OBITh O3HAKOMJIEHBI TOJ PACIHUCKY
CAOKYMCHTAaMHU OpraHu3alin, YCTaHABIMBAIOIIUMU IMOPAIO0K O6p3_60TKI/I NEPCOHAIBHBIX JaHHBIX
pPabOTHHKOB, a TaKXkKe 00 X MpaBax U 00SI3aHHOCTIX B 3TOM 00JIACTH.

6.3. B mensx 3amuThl IepCOHANBHBIX JaHHBIX, XpaHAIMUXCcS y paboToaarens, pabOTHUK
UMEET MpaBo:

- Tpe6OBaTB HUCKIIIOYCHUA HJIM UCIPABJICHUS HCBCPHBIX WJIM HCIIOJIHBIX MEPCOHAIBHBIX
JTAHHBIX.

- Ha CBO60,Z[HBII>1 6CCHJI3_THBII‘/1 JOCTYII K CBOMM NEPCOHAJIIBHBIM JTaHHBIM, BKJIFOYAs IMMPaBO
Ha MOJIyYeHHE KOTUH JTF000M 3aIiCH, COJIepKalllei MepCcoHaIbHbIEC TaHHEBIE,

- HCPCOHAJIBHBIC NTAHHBIC OLICHOYHOI'O XapaKTCpa AONMOJIHUTD 3asABJIICHUCM, BLIPAXKAOIIUM
€ro COOCTBEHHYIO TOUKY 3PCHHS;

- OIIpCACIATL CBOUX HpeﬂCTaBHTCHCﬁ AJId 3allTUTBI CBOMX MCPCOHAJIBHBIX JaHHBIX,

- HA COXPAHEHUE U 3alIUTy CBOEH JUYHON U CEMEMHOMN TalHBbI.

6.4. PaboTHHK 00s13aH:

- nepenaBaTh paboToaTento WIn ero MIpeICTaBUTENIO KOMILIEKC
AOCTOBCPHBIX,JOKYMCHTUPOBAHHLIX TICPCOHAJIBHBIX HOAaHHBIX, COCTAB KOTOPLIX YCTAHOBJICH
JIEUCTBYIOIIUMH 3aKOHAMH.

- CBOEBPEMEHHO CO00IIaTh paboToAarento 00 M3MEHEHUU CBOUX MIEPCOHABHBIX JaHHBIX

6.5. PaboTHUKH cTaBAT paboTOMaTENs] B U3BECTHOCTh 00 M3MEHEHHH (DaMHIIUK, UMEHH,
OTUCCTBA, YTO IIOJIy4acT OTPAKCHHUC B TPYHOBOﬁ KHMXXKC Ha OCHOBAaHMU MPCACTABJICHHBIX
TOKyMeHTOB. [Ipm HE0OXOaUMOCTH U3MEHSIOTCA JaHHble 00 oOpazoBanuu, mpodeccuw,
CIICUAJIBHOCTH, ITPUCBOCHUHN KAaTCTOPHHU.

6.6. B mensx 3amuThl YacTHOW JKU3HH, JUYHOM M CEMEHHON TaliHbI pPaOOTHUKH HE
JOJIKHBI OTKA3bIBATHCA OT CBOCTO IIpaBa Ha 06pa60TKy NEPCOHANIBHBIX NAHHBIX TOJIBKO C HX
coryiacus, MOCKOJbKY 3TO MOKET MOBJI€Yb IPUYMHEHNE MOPAIbHOI0, MATEpUAIBHOTO Bpe/a.

VII. OTBETCTBEHHOCTD 3A PA3TJIANIEHUE KOHOUJIEHIIUAJTBHOM
HHO®OPMAIINH, CBA3AHHOW CIIEPCOHAJIbHBIMH JIAHHBIMHA

7.1. TlepcoHnanpHass OTBETCTBEHHOCTh — OJTHO M3 TJIABHBIX TPEOOBaHUN K OpraHU3AIH
(YHKIIMOHUPOBAHUSI CUCTEMBI 3aIUTHl MEPCOHANBHOW MH(POpPMALMU U 005A3aTENbHOE YCIOBUE
obecrieueHust 3PPEKTHBHOCTH ITON CUCTEMBI.

7.2. FOpuauueckue U (QU3NYECKUE JIHIA, B COOTBETCTBHUH CO CBOMMH ITOJTHOMOYHSMU
Biajeomue uHpopManue o TrpaxkaaHaX, MOJydYalolue U UCHOJb3YIOIIUE €€, HECYT
OTBETCTBEHHOCTb B COOTBETCTBUU C JICHCTBYIOIIMM 3aKOHOAATEIHCTBOM 32 HapYILIEHHE PEXHMA
3aIUTHI, 00PaOOTKH U MOPSAKA UCIIOIH30BAHUS dTON HHGOPMAITHH.

7.3. PykoBomuTens, paspelialouifii JOCTYN COTPYAHHMKA K KOH(UACHIUAIBHOMY
JIOKYMEHTY, HECeT MEePCOHANbHYIO OTBETCTBEHHOCTD 3a JAHHOE pa3pelIeHHe.



7.4. Kaxnaplii paOOTHHMK INKOJBI, MOJMYYAIOUMH i paboThl KOHGHUIAESHIHATbHBIN
JOKYMEHT, HEeCeT E€IMHOIMYHY) OTBETCTBEHHOCTb 3@ COXPAaHHOCTb HOCHUTEIS WU
KOH(HICHIINATIBHOCTh WH(OPMAIIHH.

7.5. Jluna, BUHOBHBIE B HApYIIECHUU HOPM, PETYJIUPYIONIUX TMOJy4eHHE, 00pabOTKy H
3alIUTYy TMEPCOHAJBHBIX JAaHHBIX PAaOOTHUKA, HECYT AMCHUIUIMHAPHYIO, aJIMHHHCTPATUBHYIO,
IpakJIaHCKO-IIPAaBOBYIO UJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHHM C 3aKOHAMHU.

7.5.1. 3a HeucHONHEHHE WM HEHaJJIeKallee HCIOJHEHHEe PaOOTHUKOM IO €ro BUHE
BO3JIO)KCHHBIX Ha HEro OO0S3aHHOCTEW IO COOJIIOJIEHUIO YCTAHOBJIEHHOTO MOpsAKa paboThI CO
CBEICHUSIMH  KOH(QUACHIIMAILHOIO  XapakTepa  paloromarenb  BOpaBe  IPUMEHSTH
IPEIYyCMOTPEHHBIE 3aKOHAMU JUCLUIUIMHAPHBIE B3bICKAHMSL.

7.5.2. JIOMKHOCTHBIE JIMIA, B OOS3aHHOCTb KOTOPBIX BXOJHT BEJIEHHE MEPCOHAIBHBIX
JAHHBIX COTPYJHHMKA, O0s3aHBl 00€CHEeYNTh KaXJIOMY BO3MOYKHOCTb O3HAaKOMJIEHHS C
JOKYMEHTaMH M MaTepuaiaMu, HETIOCPEICTBEHHO 3aTParuBalOIIMMK €ro IpaBa U CBOOOIbI, €CIH
MHOE HE MpeAyCMOTpeHO 3akoHOM. HempaBomepHbINl O0TKa3 B IPEJOCTABIEHHMH COOpPaHHBIX B
YCTQHOBJICHHOM TIOpPAJKE JIOKYMEHTOB, JHOO HECBOEBPEMEHHOE NPEIOCTAaBICHHE TaKUX
JOKYMEHTOB WJIM HWHOW HHpOpMALMUM B CilydasX, IPEIyCMOTPEHHBIX 3aKOHOM, JHO00
IPEOCTaBIEHNE HETOJHOW WM 3aBEAOMO JIOKHOW HMH(pOpMAIMM — BJEYET HaJOKEHHE Ha
JOJDKHOCTHBIX JIMI] aJMMHHUCTPAaTHUBHOIO IuTpada B pasMepe, OIpelessseMOM HOPMaTHBHO-
IIPABOBBIMU aKTaMH.

7.5.3. Jluma, HE3aKOHHBIMH METOJAMHU TOJYyYHUBIIHE HWHOOPMAIIHUIO, COCTaBIISIONIYIO
CIIy’)KeOHYIO0 TaiHy, 00sS3aHbl BO3MECTHTb IPHUYMHEHHBIE YOBITKH, TIpUYEM TakKas xKe
00s13aHHOCTB BO3JIaraeTcsl M Ha paOOTHUKOB.

7.5.4. VYronoBHas OTBETCTBEHHOCTb 3a HapyLIEHUWE HENPUKOCHOBEHHOCTH 4YacTHOMN
HU3HU (B TOM 4MCJIe HE3aKOHHOE COOMpaHKe UM paclpoCTpaHEHHE CBEACHUN O YACTHOW KU3HU
JIMIIA, COCTABJISIOIIETO €ro JIMYHYIO WM CeMEWHYIO TaiHy, 6e3 ero coriacus), HelmpaBOMEPHBIi
JIOCTYIT K OXpaHsSeMON 3aKOHOM KOMIBIOTEPHOW WH(POpPMAIMKM, HETPaBOMEPHBI OTKa3 B
IPEOCTaBIEHNH COOpPAHHBIX B YCTAaHOBJICHHOM IOPSKE JOKYMEHTOB M CBEIEHUH (eciu 3Tu
NIesIHAS TPUYMHWIM BpeJl MpaBaM M 3aKOHHBIM MHTEpecaM IpaKAaH), COBEPILIEHHBIE JIULIOM C
UCTIOJIb30BAHUEM CBOETO CIIY)KEOHOTO TOJIOKEHHUsI HaKaszbIBaeTcs MmTpadoM, JIMOO JIHIICHHEM
IpaBa 3aHUMATh OIPEJIEIEHHBIE JOJKHOCTH MM 3aHUMAThCs ONPENENEeHHON AesTeNbHOCTHIO,
1100 apecToM B COOTBETCTBUHM C HOPMAaTHBHBIMH akTamu Poccuiickoit @enepannu u JloHenkoit
Haponnoit Pecriyonukmu.

7.6. HenmpaBoMEpHOCTH A€ATEILHOCTH OPraHOB TOCYJAapCTBEHHOM BIaCTU U OpraHu3alui
1o cOOpy M HCIOJB30BAaHHUIO MEPCOHAIBHBIX JaHHBIX MOXKET ObIThb YCTAaHOBJIEHA B CyAeOHOM
HOPSIIKE.

VIII. BAKJIFOYUTEJIBHBIE ITOJOXKXEHUSA
8.1. lannoe IlonoxxeHnue BBOAUTCS B IEUCTBUE MPUKA30M JUPEKTOPA IIKOJIBI.
8.2. Cpoxk neiictBus [lonoxxenust He orpannueH (O€CCPOUHO).
8.3. M3meHenuss u JonosiHeHUs B Hacrosmee [lomoxkeHue BHOCATCS B ciaydae
HEOO0XOIMMOCTH M BBOJSTCS B JIEHCTBHE MPUKA30M JIUPEKTOPA IIKOJIBI
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